Clare Mount Specialist Sports College

Job Description sand Person Specification: School Librarian

Band C

Responsible to: Literacy Coordinator
_________________________________________________________________________
Job Purpose: 
The management, development, promotion and evaluation of an effective learning resource and information service which supports learning and reading for pleasure across the school 

MAIN DUTIES AND RESPONSIBILITIES (Supported by the Literacy Coordinator)
· Organising the Library, ensuring its effective use by classes, groups and individuals
· Maintaining and growing the library inventory, vetting and categorising new stock, and screening for appropriate content  
· Support the creation and implementation of a policy for the Library which incorporates the educational aims and objectives of the school, meets the complex needs of a range of pupils with SEN and complies with data protection, copyright, health and safety legislation and the school's behaviour policies 
· Selecting, acquiring, organising and promoting Library resources, digital initiatives and assistive technologies to support pupils’ access to literacy development
· Monitoring and evaluating the effectiveness of the service provided by the Library and its impact on pupils’ love of reading and literacy development
· Maintaining a welcoming, supportive atmosphere conducive to positive learning experiences and in line with the schools’ policy regarding ASC-friendly environment provision  

SUPPORT FOR STAFF AND STUDENTS 
· Supporting and advising pupils in the selection and use of resources to meet and support their literacy level, and curricular and leisure needs
· Promoting reading and the enjoyment of reading in all its forms
· Support pupils and staff during library lessons, library lunch clubs and break times
· Supporting whole school reading programmes, and celebrations such as World Book Day
· Promoting and publicising the services provided by the Library to the whole school community  
· Exploiting every opportunity for own professional development, ensuring continued familiarity with library cataloguing software as well as maintaining a comprehensive awareness of current developments in information and library management, education, and children's and teen’s literature  
· Developing and maintaining links with other libraries and relevant organisations



The Librarian should: 
· Be supported by colleagues on the management of book returns and any parental liaison
· Be supported by colleagues on the appropriateness of particular resources/texts etc for pupils’ pastoral needs
· Be line-managed by the School’s Literacy coordinator and be supported in their professional development
· Have the ability to employ strategies for the effective management of the library in  accordance with all school policies e.g. Health and Safety, Behaviour, Discipline, Inclusion etc.. 

"The post holder may be required to perform other duties, appropriate to the grade and role, as assigned by the Line Manager or Headteacher from time to time to meet the operational needs of the school."

June 2026 


