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	Department
	 
	Division  
	 

	Designation
of Post
	Midday Assistant
	Grade


	Band B


	Responsible to
	SLT

	JOB DESCRIPTION 
Main Purpose of the Role

· Supervise pupils aged 11-19 during lunchtime in the dining hall and playground

· Ensure the safety, wellbeing, and positive behaviour of pupils at all times

· Support pupils with autism, moderate/specific learning difficulties and additional needs

· Foster a caring, calm and approachable atmosphere

· Contribute to a positive lunchtime experience for all pupils

· Maintain confidentiality concerning staff and pupils

Key Responsibilities

· Supervise pupils in dining and playground areas, ensuring orderly conduct and safe play

· Encourage positive behaviour and deal with incidents in line with school policies

· Provide support and encouragement to pupils, recognising individual needs

· Liaise with Senior Leadership Team regarding any concerns or incidents

· Ensure all incidents or accidents are reported in accordance with school procedures

· Promote inclusion and equal opportunities for all pupils

· Attend training and meetings as required

· Participate in safeguarding training and procedures

· To perform other duties considered reasonable that are commensurate with the post

Individuals in this role may also undertake some or all of the following:

· Assist in the supervision of other activities during the midday break including setting out and storing equipment

· Clean up spillages of food and clean tables and dinning areas between meals

Safeguarding and Equal Opportunities

· Commitment to safeguarding and promoting the welfare of children and young people

· All appointments will be subject to satisfactory completion of safeguarding checks, including an enhanced DBS disclosure

· Clare Mount Specialist Sports College (Leasowe, CH46) is committed to creating a diverse workforce and is an equal opportunities employer

NOTE:

This job description will be reviewed regularly and may be subject to amendment or modification at any time after consultation with the post holder.  It is not a definitive statement of procedures and tasks, but sets out the main expectations of the Service in relation to the post holder’s responsibilities and duties.

Elements of this job description and changes to it may be amended in light of organisational and service requirements.


	PERSON SPECIFICATION
Qualifications and Training

· No formal qualifications required

· Willingness to undertake relevant training, including safeguarding and first aid
Experience

· Experience working with children or young people (desirable)

· Experience supporting children with autism, moderate/specific learning difficulties, or additional needs (desirable)
Skills and Knowledge

· Ability to promote positive behaviour and manage challenging situations calmly

· Good understanding of safeguarding and child protection

· Ability to communicate effectively with pupils and colleagues

· Understanding of the importance of inclusion and equality
Personal Qualities

· Caring, calm and approachable manner

· Commitment to upholding and promoting the ethos and values of the school

· Reliable, punctual and trustworthy

· Flexible and able to work well as part of a team

· Commitment to maintaining confidentiality at all times

· High expectations for all pupils
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